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JOB DESCRIPTION
	Job Title:  Clinical Director
	Reports to:  Executive Director

	Department:  Administration
	x  Exempt    (  Non-Exempt   

	Revision Date: December 2016
	Titles of Direct Reports: None


	JOB PURPOSE

	The Clinical Director works across all programs and is responsible for overseeing and developing the Clinical department. Develop, plan and implement strategies for program continuation and growth. Provide clinical training to clinical staff and interns. Provides individual therapy, family therapy and clinical group facilitation.  


	MINIMUM REQUIREMENTS

	Education:  Bachelor’s degree in social services, public administration, or nonprofit management
Licensure/Certification: Licensed Clinical Social Worker
Minimum Requirements: 
· Three to five years clinical supervision and management of clinical teams.
· Must have the ability to think globally, solve problems and have good decision-making skills, including critical thinking skills 
· Ability to bill in CCBHO 
· Experience working in crisis setting with individuals and families 
· Ability to work flexible hours 
· Program development, evaluation, solid organizational skills, and public speaking 
· Strong written and oral communication skills
Clearances Required:  PA Act 33 (Child Abuse) / Act 34 (Criminal History) / Federal Criminal History Record (FBI Fingerprint).
Other Skills/Abilities:

· Experience and confidence identifying and implementing evidence based practices 
· Ability to work in and adapt the culture of a multi-cultural, community based organization  Commitment to maintain confidentiality 

· Understanding of the Agency’s mission and culture and the ability to maintain appropriate boundaries with staff and clients in all circumstances


	POSITION SUMMARY

	· Supervise and oversee all aspects of the clinical department following the agency mission demonstrated by setting departmental goals and objectives 
· Recruitment of clinical interns and maintains working relationships with colleges and universities to recruit interns.  Provide supervision, evaluation and scheduling of paid and interns within the department. 
· Provide clinical oversight to all programs.  Ensure programs are operating with the best clinical practices and ensuring the overall safety and well-being of all clients.
· Provide individual therapy, family therapy and clinical groups to participants involved in the program (maintain a certain number of billable hours as outline by executive director).  Make clinical recommendations to staff and clients for additional services as required.  Bill insurance companies for services rendered.  
· Work with members of the management team to assure successful communication and coordination between all programs.  
· Regularly provide clinical training to clinical services staff and interns. 
· Recruitment of clinical interns, conduct outreach and maintain working relationships with graduate schools. 
· Maintain clinical licensure required by state
· Actively participates in all required team meetings, trainings and supervisory sessions. Meets regularly with supervisor, communicates openly needs, concerns, and ideas; utilizes feedback given in supervisory sessions.

· Performs in accordance with established system-wide competencies and receives satisfactory performance evaluations annually.

· Performs other duties as assigned. 


	WORK ENVIRONMENT

	Works in a normal office setting, with at-risk youth, with limited exposure to adverse environmental conditions.  

General Requirements: 1) Indoors in busy office, working in close proximity to co-workers; 2) Frequently required to work at a fast pace; 3) Requires considerable concentration and creativity; 4) Some weekend and evening work required; 5) Some travel required.


STATEMENT OF NONDISCRIMINATION

Gwen’s Girls, Inc. is an Equal Employment Opportunity Employer providing equal employment opportunities without regard to race, color, sex, age, religion, or national origin.  This policy includes the handicapped and all Vietnam-era veterans.  Gwen’s Girls utilizes only job-related criteria in making decisions concerning applicants and employees.

NOTE: This position description is intended to describe the general nature and level of work being performed by employees in this job. It is not an exhaustive list of all responsibilities, duties, and skills that may be necessary for this role. Personnel may be required to perform duties outside of their normal responsibilities from time to time, as needed.

I have read and agree to carry out the above Job Responsibilities.

______________________________________________________        __________________________
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